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About This Handbook

This handbook contains current information about the Certified Professional in Healthcare
Human Resources (CPHHR) certification awarded by the American Institute for Medical
Sciences and Management (AIMSM). It describes the credential, the eligibility and examination
process, examination rules, scoring and results, certificate issuance and verification, and
recertification. It is the candidate’s responsibility to read and understand this handbook before
applying for the examination. Keep it for reference until you receive your certificate. All previous
versions are superseded.

About AIMSM

AIMSM awards specialized professional certifications across healthcare quality, patient safety,
infection prevention, leadership, analytics, and management. Each credential is earned by
passing an objective examination that measures the knowledge, skills, and abilities expected of
competent professionals in the field.

Accreditation & Recognition

AIMSM certifications are developed and maintained under recognized certification practices.
Examinations are built on a defined body of knowledge and reviewed periodically to remain
current, practice-related, and representative of professional responsibilities in the field.

Statement of Non-Discrimination
AIMSM affords equal access to the certification process for all candidates without regard to age,
gender, race, religion, national origin, disability, or any other protected status.

Certification Overview

Introduction to the CPHHR Certification

The purpose of certification is to promote excellence and professionalism in the field. The
CPHHR program certifies individuals who demonstrate their knowledge and expertise by passing
a written examination. The CPHHR designation provides employers and the public with
assurance that the certified individual possesses the necessary knowledge, skills, and
competence to perform effectively.

The Certified Professional in Healthcare Human Resources (CPHHR) program helps
professionals manage the future of healthcare and the people who work within it, addressing
guestions essential to the successful healthcare provider of the future.
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Human resources will always be about people — acquiring, developing, and retaining human
capital — yet the HR role in today's healthcare organization has become more complex,
demanding strategically oriented activities and competencies.

The program focuses on increasing the likelihood of hiring competent people and enabling them
to perform, covering position requirements, recruitment and selection, training and development,
rewards and retention, and managing within legal constraints.

Objectives of Certification
1 Promote professional standards and improve the practice of the field.

2 Give special recognition to professionals who demonstrate an acquired body of knowledge
and expertise through successful completion of the examination.

3 Identify an acceptable level of knowledge of the principles and practice of the field for
employers, the public, and allied professionals.

4 Foster continuing competence and maintain professional standards through recertification.

Definition of the Professional

A holder of the Certified Professional in Healthcare Human Resources (CPHHR) credential is an
individual who has passed the accredited AIMSM examination, demonstrating competent
knowledge, skill, and understanding needed to prepare for and address staffing shortages;
calculate turnover rates and plan retention; manage employee burnout and engagement;
maintain training, development, and licensing currency.

Value of the Credential
Healthcare faces severe, worsening workforce shortages.

People are the bedrock and competitive advantage of healthcare organizations.
Strategic HR drives engagement, retention, and performance.

Modern HR must be proactive, strategic, and legally astute.

Who Should Pursue This Certification
HR specialists in resourcing, talent, succession, and L&D;

HR business partners
Healthcare managers responsible for talent management
Senior managers responsible for resourcing their units

Leaders defining and developing organizational strategy
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Competencies Validated by the Credential

The examination confirms that the certified professional can:

Prepare for and address staffing shortages.

Calculate turnover rates and plan retention.

Manage employee burnout and engagement.

Maintain training, development, and licensing currency.

Reshape HR's strategic and operational roles.

Eligibility Requirements

All aspiring professionals have complete access to the examination process. The examination is
written to test the knowledge, skills, and abilities of practitioners who perform the tasks in the
examination content outline. No prior AIMSM certification is required to apply. Relevant
education or professional experience in the field is recommended to prepare adequately for the
examination.

About the Examination

Format

The CPHHR examination is an objective, multiple-choice examination delivered online through
the AIMSM portal. Each question has four options (A-D) with a single best answer. The exact
number of questions and the time limit are shown on the exam screen before you begin.

Question Types

Questions span three cognitive levels: recall (knowledge of specific facts and concepts),
application (interpreting or applying information to a situation), and analysis (evaluating,
problem-solving, or integrating information and judgment). Emphasis is placed on application and
analysis.

Content Basis

The examination content is based on a defined body of knowledge (the examination content
outline) and is reviewed periodically to ensure it remains current, practice-related, and
representative of the responsibilities of professionals in the field.

Access Window
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After completing payment you have 90 days to schedule and take your examination. All fees are
nonrefundable and nontransferable.

Applying for and Scheduling the Examination

1 Create an AIMSM portal account and verify your email address.
Open the certification page and select your delivery mode.

3 Complete payment (secure card checkout, or approved bank transfer for organizational
groups) to unlock the exam.

4 Schedule and sit the proctored examination within your access window; you may reschedule
within that window from your portal.

Rules for Online Testing

Taking the Examination

One question is presented at a time. Indicate your choice by selecting option A, B, C, or D. You
may change your answer as many times as you wish within the time limit, and move forward or
backward to review questions. Questions may be left unanswered and returned to later. A
counter shows how many questions have been answered and how many remain; before final
submission you confirm the number of unanswered questions. There is no penalty for guessing,
so provide an answer for every question before ending the examination.

Identification & Environment

A working webcam, microphone, and stable internet connection are required; the session is
proctored and may be recorded by video and audio.

Test in a quiet, private, well-lit room; no other person may be present.

Be prepared to verify your identity before the examination begins.

Prohibited Items
Mobile phones, smart watches, or any additional electronic device or monitor.

Notes, papers, sticky notes, books, or reference material of any kind.

Headphones or earbuds; food; and any other person in the room.

Prohibited Conduct
Giving or receiving help, or communicating with anyone during the examination.

Leaving the webcam view, using another device, or browsing other websites during the exam.
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Attempting to record, copy, or reproduce examination questions.

Having someone else take the examination on your behalf.

Confidentiality & Copyright

All examination questions are the copyrighted property of AIMSM. Reproducing, recording,
distributing, or displaying examination questions by any means — including posting to social
media or other websites — is prohibited and may subject you to civil and criminal penalties and
revocation of your credential.

Candidate Declaration

When you apply for the examination, you attest to the following:

| have read and understand the information provided in this Candidate Handbook.

| authorize AIMSM to make reasonable inquiries to verify my credentials and professional
standing, and to use my de-identified data for statistical analysis.

I understand the initial certification period and agree to meet current requirements to maintain
active status thereafter.

| acknowledge and abide by the code of ethics of my professional practice.

| understand that false information, or prohibited behavior identified through proctor
observation or statistical analysis, may result in denial, disqualification, or loss of the
credential.

| understand that examination questions are copyrighted and that | will not reproduce or
distribute them.

I understand that | may be recorded by video and audio during my examination.

Scoring & Results

Passing Standard

The minimum passing score is 60%. The passing standard is criterion-referenced: it is
established by a panel of subject-matter experts who judge the knowledge and skill required to
pass. Your ability to pass depends on the knowledge and skill you display — not on the
performance of other candidates.

Your Score Report
The examination is scored automatically. Immediately on submission your result — Pass or Fall
— with a score percentage is shown on screen, and an official exam report (PDF) is available in
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your portal and emailed to you. AIMSM will not release individual score reports to employers or
third parties without your written authorization.

Content-Area Feedback

Where provided, per-content-area percentages are offered only as general feedback on your
performance and are not used to determine the pass/fail decision, which is based on your overall
score. Areas with fewer questions should be interpreted with caution.

If You Do Not Pass

If you do not pass, you are entitled to one complimentary retake — simply schedule a new
exam date from your portal.

After the complimentary retake, further attempts require payment of the standard examination
fee.

There is no limit on preparation time; you may schedule a retake when you are ready.

The Certificate & Use of Designation

On passing, your certificate is issued instantly as a downloadable PDF in your portal and
emailed to you.

Each certificate carries a unique certificate number, a QR code, and a barcode, and is valid
for 3 years.

Certified professionals are entitled to use the designation “CPHHR” after their name on
letterheads, business cards, and forms of address.

Certification is granted to individuals only and may not be used to imply that an organization
or firm is certified.

Verification of Certification Status

Anyone can confirm the current status of a certificate on the AIMSM public verification page by
scanning the certificate’s QR code or entering the certificate number. This allows employers and
third parties to validate a credential quickly and securely.
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Recertification (Renewal)

Certificates are valid for 3 years. To maintain active status, log in to your portal and, next to the
certificate, upload evidence of continuing professional/training hours completed during the last 3
years, then pay the $100 renewal fee. On completion, validity is extended for a new 3-year cycle.
Continuing education should relate to the areas covered in the current examination content
outline.

Examination Content Outline (Body of Knowledge)

The examination assesses the following content areas. These define the knowledge base
measured by the CPHHR examination; they are not a training schedule.
Strategic Human Resource Management

Critical success factors for strategic planning

Strategic planning and management process

Systems theory and environmental analysis

Mission, vision, and values; aligning budgets and measuring results
The Healthcare Profession

Professionalization, licensing, and certifications

Recruiting, engaging, and retaining nurses and physicians

Recruiting and retaining pharmacists and allied health

Health policy and the changing nature of healthcare professions
Structure of the HR Organization

Role of human resources

Developing an HR service culture

Internal and external stakeholders

Demonstrating the value of HR
Organizational Effectiveness & Development

Organizational development and interventions

Improving organizational, team, and individual performance

Workforce-management planning

Talent acquisition and employee engagement

Learning and development
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The Future of HR in Healthcare
Employment-relationship strategy and dispute resolution
HR technology management and risks
HR risk management
Diversity, inclusion, and corporate social responsibility

HR ethics

Preparing for the Examination

AIMSM offers an official study guide (PDF) for this certification, aligned to the content outline
above. Candidates are encouraged to combine the official material with reputable references and
practical experience in the field. AIMSM does not endorse third parties that claim to possess live
examination questions; such material is prohibited and its use may result in disqualification.

General Information — Fees (USD)

Certification examination $495
Official study material (PDF) $195
AIMSM membership (1 year) — 20% off all fees $150
Certificate renewal (per 3-year cycle) $100

Members receive an automatic 20% discount on certifications, study materials, and renewals, shown at checkout. All

examination fees are nonrefundable and nontransferable.

Candidate Responsibilities & Contact

Your Responsibilities
Read and understand this handbook before applying.

Provide accurate personal and professional information.
Maintain the confidentiality and integrity of examination content.

Comply with proctor instructions and AIMSM policies at all times.

Contact
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For questions about enroliment, the examination, your certificate, or renewal, contact
certification@aimsm.org (copied to info@aimsm.org). Please include your full name and your
certificate or booking number where relevant.
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